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Office Layout Diagram 
 
 

NAME:                        ______________________________________ 
 
MOVE NUMBER:     ______________________________________ 
 
LABEL COLOR:       ______________________________________ 
 
 
DIRECTIONS:  In the box below please indicate how the office should be configured.  Post this 
diagram on the wall or door outside of each office.  Include the location of the door in the 
diagram (see example diagram below). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
      Example: 
       
           

Files 

Desk 

Credenza 

 
 
 


